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15 

∗ Check e-mail daily 
∗ Post objective on the board for all subject area. 
∗ Lesson Plans readily available in the classroom for administrative review. 
  

∗ Continue to conduct preliminary Textbook Inventory to account for any lost/damaged books. 
∗ Leadership meeting 8:45 am in Ms. Kirnes office. 
∗ Conduct Parent-Teacher and Teacher-Student conferences for possible retention 

students (Log Dates.) 
∗ Review fire drill procedures with students. 
  

∗ Review student grades to determine if follow-up progress reports need to be sent home. 
∗ Fingerprinting in room 8. 
∗ Verify Attendance Bulletin daily for excused absences and tardyes.   
∗ Retention Conferences in Ms. Wilson’s office. 
 

∗ Fire Drill 
∗ Talent Show 9:00 am 2nd.– 5th, 1:00 pm Pre-K - 1st. 
∗ Core Education for the month of May– Celebration Month 
 

Buzz Word: 
worry 
fret 

Intermediate: 
opportunity 
goal 

∗ Retention Conference in Ms. Wilson’s office. 
∗ Please sign-in on the payroll sheet upon arrival. 
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